Electronic Submission Addresses (Email or FTP)

Office Email Address for Permit Applications | Email Address for Other Forms FTP Site (for documents over 20 MG)
and Certification of Construction
Completion

DEP - NWD Epost. N\WDWF@dep.state.fl.us epostnwdwfpws@dep.state.fl.us ftp://ftp.dep.state.fl.us/pub/incoming/SDW%20Incoming/NWD/

DEP - NED Contact office for further instruction. DEP _NED@dep.state.fl.us ftp://ftp.dep.state.fl.us/pub/incoming/SDW%20Incoming/NED/Permitting Clearance/
ftp://ftp.dep.state.fl.us/pub/incoming/SDW%20Incoming/NED/Compliance Monitoring/

DEP - CD DEP_CD@dep.state.fl.us DEP_CD@dep.state.fl.us ftp://ftp.dep.state.fl.us/pub/incoming/Central District/

DEP - SED SED.waterfacilitiesapps@dep.state.fl.us | SED.drinkingwater@dep.state.fl.us | ftp://ftp.dep.state.fl.us/pub/incoming/SDW%20Incoming/SED/

DEP - SD SouthDistrict.PWS@dep.state.fl.us SouthDistrict. PWS@dep.state.fl.us | ftp://ftp.dep.state.fl.us/pub/incoming/SDW%20Incoming/SD/

DEP - SWD SWD_WEF Permitting@dep.state.fl.us SWD_PW@dep.state.fl.us Permit and clearance applications:
ftp://ftp.dep.state.fl.us/pub/incoming/SWD_WF Permitting%20Submittals/
Other forms:
ftp://ftp.dep.state.fl.us/pub/incoming/SWD%20Potable%20Submittals/

DOH in Rafael.Reyes@flhealth.gov Rafael.Reyes@flhealth.gov Contact office for further instruction.

Broward Co.

DOH in Contact office for further instruction. Gardenia.Pierre@flhealth.gov Contact office for further instruction.

Miami-Dade

Co.

DOH in Contact office for further instruction. Contact office for further Contact office for further instruction.

Hillsborough instruction.

Co.

DOH in Lee Contact office for further instruction. LeeCHDEEFeedback@flhealth.gov Contact office for further instruction.

Co.

DOH in Palm | Henry.Hardman@flhealth.gov Henry.Hardman@flhealth.gov Contact office for further instruction.

Beach Co. (permitting)

Scott.Harrison@flhealth.gov
(compliance)

DOH in Polk | Contact office for further instruction. polk.wateroperators@flhealth.gov Contact office for further instruction.

Co.

DOH in Contact office for further instruction. Contact office for further Contact office for further instruction.

Sarasota Co. instruction.

DOH in vchdengineering@flhealth.gov vchdengineering@flhealth.gov Contact office for further instruction.

Volusia Co.

Please see the attached instructions for posting documents on DEP District FTP sites.
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	Electronic Submission Addresses (Email or FTP)


DEP Central District FTP Site Instructions for Uploading
Completed DEP Forms

Note: DEP Drinking Water forms are found in FAC 62-555.900 and are posted at
http://www.dep.state.fl.us/water/drinkingwater/forms.htm

Systems submitting permit applications and/or certification of construction completion and/or
Capacity Development via FTP site should use
ftp://ftp.dep.state.fl.us/pub/incoming/Central_District/. Such systems should email
DEP_CD@dep.state.fl.us to let DEP know that they put documents there.

Systems submitting PWS report forms (bactes, chems, lead and copper, Abestos-free
certification, sampling plans, PN Certification, and MORs) via FTP site should use the above
FTP site. While doing so, they should open the following directories:

e “Monthly Reporting Documents”
o “PWS Reporting”
= Appropriate directory for the type of document: either “Bacte Reports,”
“Chem Reports,” Lead Copper Reports,” or “MORs”

e Asbestos-free certification in “Chem Report” Directory

e Lead and Copper sampling plan in “Lead Copper Reports”
directory

e PN Certification forms should go in the subfolder for which the PN
was issued (i.e. PN for missed bacte sampling in the “Bacte
Reports” directory)

Systems should use the naming convention PWSID_report type_moyr (e.g.
3590571_chem_0314).

Systems should email CD_PWSReporting@dep.state.fl.us to let DEP know that they put
documents there.

Systems submitting CCR forms (CCR and Certification of delivery of CCR) via FTP site should
use the following FTP site: ftp://ftp.dep.state.fl.us/pub/incoming/Central_District/. While doing
so, they should open the following directories:

e “Monthly Reporting Documents”
o “PWS Reporting”
= CCR

Systems should use the naming convention PWSID_CCR_YEAR. Systems should email
Andrea.Aviles@dep.state.fl.us to let DEP know that they put documents there.




ftp://ftp.dep.state.fl.us/pub/incoming/Central_District/

mailto:DEP_CD@dep.state.fl.us
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mailto:Andrea.Aviles@dep.state.fl.us




1) Once on the FTP Sight, they must click view and then “Open FTP Site in File Explore”
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2) A window will appear and the agent or customer can then drag documents into the FTP Share.
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DEP Northeast District FTP Site Instructions for Uploading
Completed DEP Forms

Note: DEP Drinking Water forms are found in FAC 62-555.900 and are posted at
http://dep.state.fl.us/water/drinkingwater/forms.htm.

Systems submitting permit applications and/or certification of construction completion and/or
Capacity Development via FTP site should use:

ftp://ftp.dep.state.fl.us/pub/incoming/SDW%20Incoming/NED/Permitting Clearance/

Such systems should email NED at DEP NED@dep.state.fl.us to let DEP know that they put
documents there.

Systems submitting PWS report forms (bactes, chems, lead and copper, Abestos-free
certification, sampling plans, PN Certification, and MORs) via FTP site should use the following
FTP site:

ftp://ftp.dep.state.fl.us/pub/incoming/SDW%20Incoming/NED/Compliance Monitoring/

Systems should use the naming convention PWSID_report type_moyr (e.g.
2004444 chem_0314).

Systems should email DEP NED@dep.state.fl.us to let DEP know that they put documents
there.

Systems submitting CCR forms (CCR and Certification of delivery of CCR) via FTP site should
use the following FTP site:
ftp://ftp.dep.state.fl.us/pub/incoming/SDW%20Incoming/Northeast District/ CCR

Systems should use the naming convention PWSID_CCR_YEAR. Systems should email
DEP NED@dep.state.fl.us to let DEP know that they put documents there.
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Florida Department of Environmental Protection — SW District

IT/Administration Document Series

Using the Florida DEP FTP website (public access)
Last Updated: 4/3/2013

The DEP FTP website provides a way for the public and DEP employees to exchange files too large for
email (11+ MB). The public may upload files to an “incoming” area from which DEP employees may
retrieve them, and DEP employees may place them in an “outgoing” area from which the public may
retrieve them. This is a free service available to anyone with an active Internet connection.

You may use Windows Explorer, Internet Explorer, Mozilla Firefox (with FireFTP add-on) or any of the
many free FTP clients available on the Internet to access the site.

To receive documents from a DEP employee:

1. Open Windows Explorer, My Computer, web browser or FTP client.

2. Go to ftp://ftp.dep.state.fl.us/pub/outgoing or to the folder you were directed to by the DEP
staff.
e If using Internet Explorer, Click Page, and then click Open FTP Site in Windows
Explorer. If this option isn’t available, see Appendix 1 which is on page 3.
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3. Once you have connected to the FTP site, you can then copy and paste, or drag and drop files
from the FTP Site window to your computer. When all files are copied, simply close the FTP
window and you’re done.

Note: If you need to send document(s) to DEP staff, do not use the above link. Please refer to the
instructions on page 2, instead.
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To send documents to a DEP employee:

1. Open Windows Explorer, My Computer, web browser or FTP client.

2. Go to ftp://ftp.dep.state.fl.us/pub/incoming or to the folder you were directed to by the DEP

staff.

e If using Internet Explorer, Click Page, and then click Open FTP Site in Windows

Explorer. If this option isn’t available, see Appendix 1 which is on page 3.

3. Once you have connected to the FTP site, you can then copy and paste, or drag and drop files
from your computer to the FTP Site window. If necessary, a new folder can be created by right-
clicking an empty space within this window and select New > Folder. When all files are copied,

simply close the FTP window and you’re done.
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Appendix 1

If the Open FTP site in Windows Explorer option isn’t available, do the following:
e Goto Tools > Internet Options
e Select the Advanced tab.
e Put a check mark next to Enable FTP folder view (shown below).
e Click OK.
Restart Internet Explorer.

General | Security | Privacy | Content || Comnections || Programs | Advanced

Settings

iliky:

[] always expand ALT text For images

[] Mowve system caret with Focus)selection changes

[] reset text size to medium For new windows and tabs

Reset text size ko medium while zooming®

Reset Zoom level to 100%: For new windows and tabs
[=] Browsing

[ automatically check for Inkernet Explorer updates

[ close unused Folders in History and Favarites®

Disable script debugaging (Internet Explorer)
~~ [] pisable script debugging (Other)

[[] pisplay a notification about every scripk error

Enable FTP Folder view {outside of Internet Explorer)

[+] Enable page transitions b
< >

*Takes effect after wou restart Inkernet Explorer

[ Restore advanced settings ]

Reset Internet Explorer settings
Deletes all temparary Files, disables browser
add-ons, and resets all the changed settings. ="

Ywou should only use this iF vour browser is inan unusable stake,

[ Ok, ] [ Cancel






