
APPLICATION DOWNLOAD

Visit Our Website

Before we begin, please visit 

the Parks and Open Space website to 

download a copy of the application 

and related materials to follow along.

https://floridadep.gov/Grants

https://floridadep.gov/lands/land-and-recreation-grants/content/parks-and-open-space-florida-forever-grant-program
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AGENDA

• Program Overview and Purpose

• Application Form and Submittal
FCT Application Form FCT-5 download | Florida Department of Environmental Protection

• Project Selection Process

• Eligibility Requirements

• Project Summary

• Project Evaluation Criteria

• Required Exhibits and Supporting Documentation

• FCT Governing Board

https://floridadep.gov/lands/land-and-recreation-grants/documents/fct-application-form-fct-5-download


PROGRAM OVERVIEW

• Created in 1989

• Funded through Preservation 2000 until 1999

• Funded through Florida Forever since 1999

• Purpose is to provide funds for the acquisition of community-based 

parks, open space and greenways that further outdoor recreation and 

natural resource protection

• FY 24-25 funding is $15.7 million

• 25% match required (except for small local governments and non-

profit entities)



PROGRAM OVERVIEW

Parks and Open Space Section 62-818.001, F.S.

• The purpose of the program is to provide grants to local governments and non-profit 

environmental organizations for the acquisition of community-based projects, urban 

open spaces, parks and greenways to implement local government comprehensive 

plans.

Who is Eligible?

• County or municipality within the State of Florida

• Eligible non-profit Environmental Organizations

• Partnership between a County or municipality and Non-profit Environmental 

Organization



PROGRAM TIMELINE

November 
2024 – 

January 2025

• Develop and 
Submit 
Application

January - 
March 2025

• Application 
Eligibility

• Application 
Review and 
Scoring

• Staff Site Visits

April 2025

• Score reports 
distributed to 
Applicants

May 2025

• FCT Governing 
Board Ranking & 
Approval

June 2025

• Develop Grant 
Agreements

• Execute 
Agreements



RECAP 
&

QUESTIONS?



APPLICATION FORM AND SUBMITTAL
 

Your Application Packet 

MUST Include:

• Cover Letter

• One Original Form FCT-5

• All requested exhibits and backup 

documents

• Tabbed and labeled as per the 

Application Guide



APPLICATION FORM AND SUBMITTAL

Cover Letter
Required

• On local government or nonprofit letterhead.

• Signed by appropriate official or administrator.

• Identification of key contact person including contact 

number and email address.

• The address and driving directions to the Project Site.

• A statement binding the applicant to fulfill all the 

commitments made in the application. 

• Applicant’s FEID Number (include UEI).

• Mailing Address for reimbursement; this address must 

match active account in MyFloridaMarketPlace. 

• https://vendor.myfloridamarketplace.com/

https://vendor.myfloridamarketplace.com/vms-web/spring/login?execution=e1s1


Application Form and Submittal

FORM FCT-5

Please visit our 

website:https://flori

dadep.gov/lands/la

nd-and-recreation-

grants/documents/f

ct-application-form-
fct-5-download 
download this form.

Form FCT-5
Florida Communities Trust Application Form FCT-5 

Florida Forever Program Incorporated by reference in Rule 62-818.003(1) 

Parks and Open Space 

1. PROJECT NAME    
(Descriptive project name) 

 
2. APPLICANT NAME    

(Name of Local Government or Nonprofit Environmental Organization) 
If Nonprofit Environmental Organization, also provide the required information requested on Exhibits M and N. 

 
3. PARTNERSHIP APPLICATION 

 

Is this a Partnership Application between two or more Local Governments or Nonprofit Environmental Organizations? 

YES   NO    

If yes, provide the name(s) of the Local Government(s) or Nonprofit Environmental Organization(s). Also, provide an 
application transmittal letter from the partnering agency. 

 
 

 

 
 

4. KEY CONTACT PERSON 
 

Note: The key contact is required to be an employee of the Local Government or designated representative of the 
Nonprofit Environmental Organization. Identify only one key contact person. 

 

Key Contact Name       
First Middle Initial Last 

 

Title    
 

Department/Nonprofit Environmental Organization    
 

Mailing Address    
 

City  , FL Zip Code   
 

Phone Number    
 

E-mail Address    
 
 

Chief Administrator for the Local Government: 
 

Name  Phone Number    
 
 

Note: If the Applicant’s principal office address is a post office box, a delivery address is also required. 
 

Delivery Address    
 

City  , FL Zip Code    
 
 

5. PROJECT SITE LOCATION 
 

County  Section  Township  Range    
Note: Cite only one Section, Township and Range to indicate where all or most of the project acreage is located. Include 
all directional designations (Township either North or South – Range either East or West). 

This presentation, along 

with instructions for 

completing the 

application, will be 

available on our website.

Please ensure that all 

required support 

documentation is 

provided in the 

applicable exhibits.

https://floridadep.gov/lands/land-and-recreation-grants/documents/fct-application-form-fct-5-download
https://floridadep.gov/lands/land-and-recreation-grants/documents/fct-application-form-fct-5-download
https://floridadep.gov/lands/land-and-recreation-grants/documents/fct-application-form-fct-5-download
https://floridadep.gov/lands/land-and-recreation-grants/documents/fct-application-form-fct-5-download
https://floridadep.gov/lands/land-and-recreation-grants/documents/fct-application-form-fct-5-download
https://floridadep.gov/lands/land-and-recreation-grants/documents/fct-application-form-fct-5-download


APPLICATION FORM AND SUBMITTAL 

Submission Period:

FCT MUST receive your application by:

5 pm (ET)

Wednesday, January 15, 2025

Submit one original of the completed application form with all supporting documents 

during the submission period.

Department of Environmental Protection

Land and Recreation Grants Section

3900 Commonwealth Boulevard, Mail Station 115

Tallahassee, Florida 32399-3000



Application Review Process

Per Rule 62-818.003(1) F.A.C. 

• Complete application due on or before January 15, 2025
• No additional information allowed after, apart from clarification
• Applications are reviewed and scored
• Site Visit
• Score Report
• Written Objections



FCT Governing Board

Per Rule 62-818.008, F.A.C.

FCT Governing Board

• FCT Ranking & Selection Board Meeting, May 5, 2025

• Public meeting, in-person or virtual attendance

• Review and rule on application objections

• Review and approve project scores – applicant presentation and public comment

• Site visit review

• Discretion to modify staff score

• Approve a Preliminary Ranked Project Priority List

• Final Approval and funding of projects



RECAP 
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QUESTIONS?



ELIGIBILITY REQUIREMENTS:
62-818, F.A.C.

General Requirements and Eligibly Standards

Consider the following eligibility standards required for all of our 

applicants, per 62-818.003, F.A.C.:

• The project site must be open to the public.

• Stewardship Reporting requirement for applicant’s FCT project 

site(s) must be in compliance.

• The application(s) submitted by one applicant cannot exceed 

$5,000,000.00. 

• All local governments must provide a minimum 25% match, unless 

with counties less than 75,000 in population or municipal 

governments with populations less than 10,000. 



ELIGIBILITY REQUIREMENTS:
Non-Profit Environmental Organizations
 62-818, F.A.C., Exhibit A

Non-profit Environmental Organizations Status

Exhibit A: Non-profit Environmental 

Organization Status

• IRS documentation recognizing that the 

organization is a 501(c)(3) organization

• Copy of the Bylaws

• Copy of the Articles of Incorporation



ELIGIBILITY REQUIREMENTS:
Non-Profit Environmental Organizations
 Exhibit B1 and B2

Non-profit Environmental Organization Management Commitment

Exhibit B: Non-profit Environmental Organization 

Management Commitment
• If applicant anticipates being designated as the 

management entity, the nonprofit organization shall provide 

documents supporting they have funds on hand, or letters of 

commitment to provide the funds prior to closing on the 

Project Site. (Exhibit B1)

• Provide a guaranty or pledge by a local government, the 

Water Management District, the Florida Division of Forestry, 

the FL FWC, or the FL DEP to act as a backup manager to 

take over management responsibility in the event the Non-
profit is unable to manage. (Exhibit B2)



ELIGIBILITY REQUIREMENTS:
62-818, F.A.C.

Eligible Source of Match

❖ Important note:  
❖ If the source of the Match is from a 

third party, provide documentation 

indicating source and amount. 

(Label Exhibit C1).
❖ If the source of the match is from 

another grant funding program or 

agency, provide the name of the 

agency(s) or program(s). (Label 

Exhibit C2).



ELIGIBILITY REQUIREMENTS:
Exhibit D

Willing Owner Letter & Ownership and Acquisition Plan

Willing Owner Letter(s): Exhibit D

• Letter from the owner(s) of each parcel(s), as 

identified in the Application on page 4, indicating their 

willingness to consider an offer. 

• If a portion of the property is proposed for acquisition 

under a conservation easement, provide a letter from 

the owner stating their willingness to consider an offer 

for a sale of a conservation easement. 

• If the Project Site is being acquired via less-than-fee 

or through a donation, the willing owner letter should 

state so clearly and should include a percentage and 

amount. 



PROJECT SUMMARY
FCT-5 (page 5)

On page 5 of the FCT Application:

• provide a discussion of the purposes of the project

• existing and future uses

• existing and proposed physical improvements

• natural and historic resources

• resource protection and enhancement activities.  

• include the size and proposed use of any existing or 

proposed buildings

• indicate if any easements, concessions, or leases exist or 

are proposed.

The project summary is to be no more than one page
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PROJECT EVALUATION CRITERIA:
REQUIRED EXHIBITS

It is not enough to simply check “Yes”

To receive points, you MUST include backup documentation.

https://floridadep.gov/sites/default/files/FCT5_Application_Form%20FY24-25_10.1.2024.pdf


PROJECT EVALUATION CRITERIA:

Application Development Resources Page

Includes Additional Information:
• Community Redevelopment Areas

• Division of Historic Resources

• Rural Area of Critical Concern

• Growth Rates (Population Studies)

https://redevelopment.net/cra-resources/q-a-for-cras/
https://dos.myflorida.com/historical/preservation/national-register/
https://www.floridajobs.org/community-planning-and-development/rural-community-programs/rural-areas-of-opportunity
http://suburbanstats.org/population/florida/list-of-counties-and-cities-in-florida


PROJECT EVALUATION CRITERIA:

Awarding of Points:

• All or none, No partial scores

• Check either “Yes” or “No”, Blank answers are not counted

• No support documentation = No points awarded

• Partial support documentation = No points awarded

• Instructions not followed = No points awarded

There is no deficiency period for this program.



Exhibit J: PHOTOGRAPHS

Photographs are required as backup to some criteria throughout the 

application. Please ensure each photograph is labelled appropriately. 



Exhibit G: CONCEPTUAL SITE PLAN

Should clearly reflect:
• Project Boundary

• Site Name

• Address

• Legend

• Colors – Clearly 

label each facility

• Easements

Each plan should be up 

to 11”x17” and be 

LEGIBLE!



Exhibit G: CONCEPTUAL SITE PLAN
LEGAL PHYSICAL ACCESS

This is a good Conceptual Site 

Plan because:
• It’s labeled appropriately

• Project boundary is clearly 

shown

• The legend is well done

• The color scheme is easy to 

follow

• It shows public access points: 

“Trail System, Parking lot, Trail 

Head”
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CONTACT INFORMATION

Main Phone Line: (850) 245-2501

Main Email:  FloridaCommunitiesTrust@floridadep.gov

FCT Planners:

 Planner Vacant – Pending Assignment – Contact Shauna Allen

Counties: Alachua, Baker, Bay, Bradford, Calhoun, Clay, Columbia, Dixie, Duval, Escambia, Flagler, Franklin, Gadsden, Gilchrist, Gulf, 

Hamilton, Holmes, Jackson, Jefferson, Lafayette, Lake, Leon, Levy, Liberty, Madison, Nassau, Okaloosa, Polk, Putnam, Santa Rosa, St. 

Johns, Suwannee, Taylor, Union, Volusia, Wakulla, Walton and Washington

Melanie Orozco – Melanie.Orozco@floridadep.gov
Counties: Charlotte, Citrus, Collier, DeSoto, Glades, Hardee, Hendry, Hernando, Highlands, Hillsborough, Lee, Manatee, Marion, Miami -

Dade, Monroe, Pasco, Pinellas, Sarasota and Sumter

  Planner Vacant – Pending Assignment – Contact 
Counties: Brevard, Broward, Indian River, Martin, Okeechobee, Orange, Osceola, Palm Beach, Seminole and St. Lucie

Land & Recreation Grants Management and Legal Counsel:
• Linda Reeves,  Community Program Manager – Linda.Reeves@floridadep.gov 

• Shauna Allen, OMC Manager – Shauna.R.Allen@floridadep.gov 

• Patricia Henry, Program Attorney – Patricia.Henry@floridadep.gov 

mailto:FloridaCommunitiesTrust@floridadep.gov
mailto:Melanie.Orozco@floridadep.gov
mailto:Linda.Reeves@floridaDEP.gov
mailto:Shauna.R.Allen@floridadep.gov
mailto:Patricia.Henry@floridadep.gov


CONTACT INFORMATION

For more information, please visit

the Florida Communities Trust website at:

https://floridadep.gov/lands/land-and-recreation-

grants/content/parks-and-open-space-florida-forever-grant-

program

https://floridadep.gov/lands/land-and-recreation-grants/content/parks-and-open-space-florida-forever-grant-program
https://floridadep.gov/lands/land-and-recreation-grants/content/parks-and-open-space-florida-forever-grant-program
https://floridadep.gov/lands/land-and-recreation-grants/content/parks-and-open-space-florida-forever-grant-program


THANK YOU
Florida Communities Trust

Division of State Lands / Parks and Open Space

Florida Department of Environmental Protection

Contact Information:

850-245-2501
FloridaCommunitiesTrust@FloridaDEP.gov
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