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Florida Recreation Development Assistance Program

INTRODUCTIONS

FRDAP Staff and Leadership

April Moody, Community Assistance Consultant (CAC)
« April.Moody@FloridaDEP.gov

Reilly Allman, Community Assistance Consultant (CAC)
« Reilly.Allman@FloridaDEP.gov

Shauna Allen, OMC Manager
« Shauna.Allen@FloridaDEP.gov

Linda Reeves, Community Program Manager
« Linda.Reeves@FloridaDEP.gov

Land and Recreation Grants Section Phone: 850-245-2051

Division of State Lands
Land and Recreation Grants Seclion

Staff Assignments
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LAND AND RECREATION GRANTS SECTION

AGENDA

Presentation Agenda

* Overview of the Closeout Process

* Important Definitions

 Amendments

« Site Inspection Criteria and Requirements

* Required Documents

e Document Submission

 Questions



LAND AND RECREATION GRANTS SECTION
CLOSEOUT CYCLE OVERVIEW

Grantee notifies FRDAP
CAC that project
development is complete.

After final payment is
processed, CAC sends Community Assistance
payment Consultant lists project for
acknowledgement letter. Site Inspection.

Grantee compiles all
necessary submissions for
closeout of project and
reimbursement.

CAC reviews closeout
materials and submits for
payment after documents

are approved.

Grantee submits all
closeout materials and
CAC finalizes site
inspection.
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Florida Recreation Development Assistance Program

CLOSEOUT WEBINAR

Important Definitions

« Primary Facility is defined as “any

facility which could stand alone and
provide outdoor recreation without a

support facility.”

« Support Facility is defined as “a
facility which could not stand alone, or

which would have little or no public

outdoor recreational value without the

primary facility.”




Florida Recreation Development Assistance Program

CLOSEOUT WEBINAR

Important Definitions Continued

Billing Period is a range in which applicable costs must be made during to be eligible for reimbursement. This
range will always be the date of Commencement Notification through the date of Project Completion

» Project Completion Date will be listed on the Final Status Report.
Billing Number is an invoice number. This number will always be “1-Final” as this is the first submitted
reimbursement request and it will be the final request.
Project Completion Date is the date by which all development for a project must be complete. By this date,
the project site must be open and available to the public. This date is always the last weekday of April of the

year of expiration. FY 21-22's Completion Date is April 30, 2024. (Agreement, Attachment 3, Task 2, Deliverable 2,
Due Date)

Date of Expiration is when the funds for the grant are no longer available to be allocated to a community for

reimbursement.






FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

CLOSEOUT WEBINAR

Amendments **DEADLINE: MARCH 15, 2024**

If for any reason, an element in the grant work plan cannot/will not be developed completely by the Project
Completion Deadline (April 30, 2024), the element will have to be amended out of the scope.

An amendment will trigger a re-score of the project and if the score of the project falls below 54 points, the
eligibility of the entire project will come under review.

When requesting an Amendment, the Grantee must submit the following to their CAC:

1. Aletter, on letter head, requesting the removal of the element from the scope.
a) This letter must say why the element is being removed (cost issues, procurement issues, etc.)
b) The letter must address how the funds set aside for this element will be reallocated.

+  “We request to amend the scope of work for project A22045, FRDAP Recreation Park, for the new
playground to be removed from the project’s scope of work. We are unable to procure the materials
in time to meet the project completion deadline. The $15,000 allocated towards the playground will
be reallocated to the new picnic pavilion which is already a part of the agreement’s scope of work”.

2. Arevised Site Plan showing the removal of the element in question.
3. Arevised Budget Cost Analysis showing the reallocation of funds.
4. A confirmation that the project is on track to meet the project completion deadline (April 30, 2024).
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FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

SITE INSPECTION CRITERIA

Site Inspections

A Site Inspection is required per FRDAP’s governing rule, Chapter 62D-5.058 (3)(e), F.A.C, to ensure
“...compliance with the project agreement prior to release of the final grant payment.”

The criteria staff is required to evaluate during a site inspection is as follows:

1.

2.
3.

N o 0o &

Is the development completed in accordance with the project completion documentation and the agreement’s scope of

work?

Are ADA requirements met?

Is the permanent program acknowledgement sign displayed?
a) Where is the sign displayed?

Is the project site adequately maintained?

Does the project site have any visible hazards?

Does the public have general access to the site?

Are the site hours posted?

a) Where are the hours posted and what are the hours?
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ACKNOWLEGEMENT SIGN EXAMPLES

Developed with financial assistance provided b
Florida Department of Environmental Proteci
through the Florida Recreation Development

Environmental Protection through the Florida Recreation Development Assistance Program

Required Language
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Florida Recreation Development Assistance Program

Closeout Webinar

Florida Department of Environmental Protection

FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM
COMPLETION DOCUMENTATION CHECKLIST

We have updated the closeout checklist!

Notify DEP i diately after completion of project construction that the project is complete and send the
following: All close-out docuwments must be submitted 30 days after project completion.

It is available on the FRDAP website. beveapment C oyl Decumentin.

1. Project Completion Certificate (Form — DRP-1121): All elements of Grant Work Plan must be listed
including action taken (ie. renovation or new), and associated costs on page 1. Fill out all sections of page 2
and the form must be signed by the liaison agent and project Engineer or Architect. If the project did
not require an Engineer or Architect, provide written justification on official letterhead.

T h ere q u i re d SuU b m i SS i ons i N CI u d e: 2. A final “as builf” site plan. color code current project elements and/or phases (detailed specifications not

required). The plan must be signed, sealed, and dated by a certified engineer, surveyor, or architect.

Signature and seal must be legible.

Project Completion Certification (DRP-112) o oo P ooty For i e e p vl

htps://prodenv.dep state fl ns/DrpOrper/outdoorRecreationInventory. do. (Complete the form online,

AS'BUIIt Slte Plan subumit, and e-mail a copy to the appropriate C ity Assi Consultant)

4. Photographs of all completed project elements including the acknowledgement sign or plaque crediting both
the Florida Department of Environmental Protection and FRDAFP. (Acknowledgement Sign Requirements

Florida Recreation and Parks Inventory Form com e found n our bt n the Project Complon sction)

5. Certification that the “Notice of Limitation of Use™ (Form DRP — 113) statement has been filed as a
permanent part of public property records in accordance with local requirements and available for public

Photog raphs of Completed Project Site D e ot e ed B e e B e el A oipon,

grant agreement and amendments, and the “Notice of Limitation of Use™ as filed with the official

. Notice of Limitation of Use Packet (DRP-113) oot Sy, st C P D16, o e ity i et

the date of the project’s Notice to Commence through the Project Completion Date. Billing Number is “1-

: Final” as this is the final summary of costs. DEP Division is “State Lands Grants Section”. DEP Program is
I n a a u S e p O - the name of the grant, Florida Recreation Development Assistance Program. All costs listed must comrespond

to the appropriate cost schedule. Their sum must equal the total project cost listed on Project Completion

Payment Request Summary- Exhibit C (DRP-115) o Pt St £ ity G i

that references the project element. Include all proofs of payment as listed on the project’s Purchase

I n VO i Ce S ’ C h e C kS ’ a n d P ro Of Of P ay m e nt :::]i:l;ss.)ﬂhis includes all invoices, cancelled checks and/or bank statements referencing the
Updated Budget Cost Analysis (DEP 55-229) e S e e
0. Costs Schedules (DRP-116,117,118,119,120) ! T R

provided space.

1
2
3
4
)
6
4
8
9
1

Page 10f2
DRP-111 (Effective 01717724}



https://floridadep.gov/lands/land-and-recreation-grants/content/florida-recreation-development-assistance-program

Florida Recreation Development Assistance Program

Closeout Webinar

Project Completion Certificate

(DRP-112) outlines the costs of the elements in the scope of work. It also attests to the date of
agreement execution and the project completion date.

Florida Department of Environmental Protection

FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM
PROJECT COMPLETION CERTIFICATION

« Fill out form completely.

. . ] Project Sponsor: Project Number:

« List all elements as they are written in the s
A list identifying the quantity and type of primary outdoor recreation areas and facilities and support facilities 1 here i roject or acquisition has
and the actual costs for each item built. (30% of the total costs must be in primary facilities) vith reen

Primary Facilities/Areas Actual Cost
scope of work.

» List the actual costs of the project/ elements.

Signed:  Sigoed:

« Date of Agreement Execution

Support Facilities/Areas Actual Cost

» Date of Project Completion

« Two Signatures from

Liaison Agent & Project Architect or Engineer




Florida Recreation Development Assistance Program

Closeout Webinar

Florida Department of Environmental Protection

Project Completion Certificate- Example

FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM
PROJECT COMPLETION CERTIFICATION

Project Sp ; City of FDEP Project Number: AT2045

Project Name: FRDAP Recreation Park, Phase ITT

TOTAL PROJECT COST §32.000

A list identifying the quantity and type of primary outdoor recreation areas and facilities and support facilities
and the actual costs for each item built. (50% of the total costs must be in primary facilities)

I hareby certify that the abowve mentioned project construction of acguisition has been complated in accardancs

with the Project Apresment executed between “10¥ 01 FUER and the Florida Primary Facilities/Areas Actual Cost
Deparmient of Eovirenmental Protection dated P2 I02T . that all funds allocated for New Picnic Pavilion 17.000
the project were expanded parsuant to the Project Agreement; that all goods and services for accomplishment of Renovated Pla B 15.000
the project were negoared and procured macc{rdamenﬂaa:flllgalﬂ_lﬁ?i and fonding program requirements; ygroun -

that all project acquisition or consmuction was completed on which
Was 00 0f prior to the acquisidon or consiruction completon date specified in the Project AzTesment; and that
the project was completed in accordance with the final project plans (site, architecroral enginssring) preparsd
for the project; that all required local, staie and federal environmental permits and approvals were obfamed; and
that the project is open and accessibls to the general public for use

Sigme: |y BRI g %

(Linison Azeni) (Froject Architect orEngineer)

ety Support Facilities/Areas Actual Cost
ﬂﬁnﬁ hd%_ New Landscaping 1,000
Duate: Date: B g °
#% . Renovated Security Lighting 9.000
; —.—

iz L] "L"o Renovated Restrooms 10,000

DRP-112 (Effective 06-12-2015) Page 1 of 2




Florida Recreation Development Assistance Program

Closeout Webinar

Final As-Built

« Show the final locations of all elements in the project. _ & _

« Signed, sealed, and dated by a certified, engineer,
architect, or surveyor.

« Clearly label all elements as they are found in the scope

of work.

NEW PLAYGROUND EQUIPMENT

« Color code or otherwise clearly define existing or

phased elements.

Ll R
i _GRLHGEM GRAVITADUL T2 GAHOUN GRIMTT GTANT M8 IAGMOSEY FON FRON' DVG_FRWS ERT FOMGYMOEET FOND FRDN" 4P a5 e

| AS-BUILT SITE PLAN T o | PROSECTIO
i CALHOUN COUNTY Mossy Pond Park T iern -
: FLORIDA 2018 FRDAF Closeaut T T

Cahoun Caunty, Florkda SR




Florida Recreation Development Assistance Program

Closeout Webinar

Florida Recreation and Parks Inventory Form

Navigate to the Florida Outdoor Recreation Inventory

Homepage.

« Choose Update an Existing Area or Add a New Area.

* |Input the recreation elements that are found on the site.

« Complete the form and submit a copy to the CAC.

_}-’I.m-‘id.a-

Ly
d
-
Tof
RV Trailer Si Hole Re
Cabing - Freshwatar(#) otal wr okes
Primitive Acres. Length{linear ) Outdoor Courts
Primitive Tent Campsites Width(lincar ft) frennis
Eque-s_ MMM psites Fkh;'_Faciﬂus[PF Besketball Goals
Trails(miles & tenths) Salowater( #) T |shumeoara
.;h.ilhws Length{linear fi) | Facquethall I/ Handball
Single Usae Trails F\'esh:vmr( 1 1 Valleybal 1l
kg || || Lengtn (earf) | Mutipurpess -
I National Scenic Tra Bank Fishing ] Playing Fields(#)
Canoe/Kayak [Boarawalks/catwalks Basehall/Softbal
Equestrian [Saitwater(#) FootbalySoccer I
m;:yze:_unpwm Lenglh(lr-rl; 5 - Multipurpose Il
— - S
Bicycle: paved Freshwater#) ther Facilities |
Jogging/Exercise Lz-ng_lhtlir-m;r R}_ Equipped May Areas il
mmmmm dy/Interpretive hetties Recreation Canters
Motorized-Motorcycie/ DRV Sattwater(linear ft) ‘Shooting Ra |
& Trail System |FEI‘:UGBEI‘( nearfe) || lSkate Fark



https://prodenv.dep.state.fl.us/DrpOrpcr/outdoorRecreationInventory.do
https://prodenv.dep.state.fl.us/DrpOrpcr/outdoorRecreationInventory.do

Florida Recreation Development Assistance Program

Closeout Webinar

Completed Site Photos

Photos should show every element found in
the grant work plan.

Photos should be clear, not blurry.

Photos should be labeled as to which
element(s) they are featuring.

Photos should include the acknowledgement

sign (referred to in the Site Inspection section).

CITY OF SEBRING
MAX LONG FIELD
RECREATION COMPLEX, PHASE I
FRDAP GRANT #A21065
CLOSE OUT PICTURES

New Playground with Shade Cover on Left &
New Playground With Shade Cover on Right
- Spinner Added

Page 2




Florida Recreation Development Assistance Program

Closeout Webinar

OFFICIAL RECORDS FILE=: 260875

Notice of Limitation of Use oo T ——

D.C.ILIPSCOMEL FILED: 7 20 2023 9:2102 AM
JEROME EASZUBOWSK]
CLERK OF COURTS, HIGHLANDS Ci}

This instrument was prepared by

This packet must be filed as a permanent part of public Perny Pabinson

Gy H Cebring

268 ¢ (ammeru

property records in accordance with local requirements and PR P

NOTICE OF SITE DEDICATION AND LIMITATION OF USE
t b . I bI f bI . . t' {lcasc or other interest by grantee)

| | IUS e aval a e Or pU |C |nSpeC |On . City of Sebring | whose mailing address is 59 S Commeree Avenus, Sabrng, FL 33870
(“grantee”) has acquired or developed the real property described in Attachment A, hed hereto and i d herein
by reference (the “Project Site™), with financial assistance provided by the Florida Recreation Development Assistance
Program, in accordance with Chapter 62D-5, F A.C. Pursuant to Rule 62D-5.059(1), F.A.C., the grantee hereby dedicates
the Project Site as an outdoor recreation area for the use and benefit of the general public for a period of twenty-five years
after the completion date shown on the Certificate of Project Completion attached hereto and incorporated as Attachment

The grantee covenants that the Project Site and any facilities thereon, as set forth in the grant agreement attached hereto and

.
.
[he packet Includes:
. . . . incorporated herein as Attachment C and depicted on the boundary map attached herete and incorporated as Attachment D,
1 N Otl Ce Of L I m Itatl O n Of l | S e F O rm will be open to the public at reasonable times, will be operated in a safe and attractive manner, and the graniee will abide
L] by the requirements of Chapter 62D-5.053-.059, F.A.C., relating to Florida Recreation Development Assistance Program

funding for the Project Site. Pursuant to Rule 62D-5.059(3), F.A.C., if the grantee converts any part of the Project Site or
facilitics thercon acquired or developed with grant assistance to other than a use approved by the State of Florida Department

Q .
2 F u I I EXe C u te d re e I I I e nt a n d a n Al I I e n d l I I e n tS If of Environmental Protection, the grantee shall replace the area, facilities, resource, or site at its own expense with a project
- ) adjacent to or near the original Project Site that is of comparable or greater scope and quality and acceptable to the State

of Florida Department of Environmental Protection

a p p I i Ca b I e ) WITNESSES: City of Sebring (SEAL)
3. Project Boundary Map P&“zﬁ”fmw J%J:';’?‘”*ﬂ’
4. Stand-Alone Legal Description s oy
Jared Lee
* Printed Name of Witness

All documents must be filed together.

COUNTY OF Hightands

2023y John C. Shoop as

After filing, turn in copy of the packet with the Book and  ———rLT ﬁw— e e

Page number stamp. SN g SR MMW

State of Florida
Comm#¥ HH213875
Expires 1/27/2026




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

Closeout Webinar

Florida of Envi
EXHIBIT A
Land and Water Conservation Fund Program
Florida Recreation Development Assistance Program

Project Status Report

Final Status Report

projecvame: T RDAP Recreation Park, Phase Il Broject Number: A22043
Project s City of FDEP

Identify primary and support recreation areas and facilities to be constructed. (50% of total costs must be in primary facilities).
PROVIDE PHOTOS OF WORK IN PROGRESS

« This form should list all elements as they are T

found in the scope of work.
« This form should be filled out completely.
« The Final Status Report box must be checked

» The Date of Project Completion must be filled

Project Elements Work Accomplished % Completed
New Landscaping small trees and schrubs installed around playground 100

Renovated Security Lighting more lighting added to existing sidewalk lighting 100
Renovated Restrooms new automatic flushers installed, replaced stall doors 100

out.

« This date will be used on the second page

PROBLEMS ENCOUNTERED:

of the Project Completion Certification. This

is the date the project was officially S = e o O

[[] September through Decemiber: Due January 5%
Final Status Report Date from Project Completion Certification:

)
AN f s Dt 20240116 08:46:23
LiatsoN: P ra— T
. Signature e

DRP-109 (Effective 05-22-2015) Page2of2

03/15/24




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

Closeout Webinar

Final Status Report- Example

Florida Department of Environmental Protection

EXHIBIT A
Land and Water Conservation Fund Program
Florida Recreation Development Assistance Program

Project Status Report

Required Signatures:  Adobe Signature

SUPPORT FACILITIES/ELEMENTS:

FRDAP Recreation Park, Phase Il Project Number: /22043

Project Name:

City of FDEP

Identify primary and support recreation areas and facilities to be construeted. (50% of total costs must be in primary facilities).
PROVIDE PHOTOS OF WORK IN PROGRESS

Project Sponsor:

PRIMARY FACILITIES/ELEMENTS:

Project Elements Work Accomplished % Completed
New Picnic Pavilion concrete poured, picnic tables installed, trash cans and water fountain installed 100
Renovated Playground new ground cover installed, additional equipment installed 100

DRP-109 (Effective 05-22-2015) Page 1 0f2

Project Elements Work Accomplished % Completed
New Landscaping small trees and schrubs installed around playground 100
Renovated Security Lighting more lighting added to existing sidewalk lighting 100
Renovated Restrooms new automatic flushers installed, replaced stall doors 100
PROBLEMS ENCOUNTERED:
Period Covered (Check Appropriate Period): ] January through April: Due May 5%
[] May through August: Due September 5%
[] September through December: Due January 5% 03/15/24
Final Status Report Date from Project Completion Certification:
Digitalty signed by Reilly Alman
Date: 2024.01.15 09:46:23
LIATISON: 0500
Signature Date
DRP-109 (Effective 05-22-2015) Page 2 of 2




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

Closeout Webinar

Payment Request Summary
This document summarizes the costs of the project.

« Billing Period: Date of Commencement - Date of Project Completion
(From Final Status Report).
« Billing Number: 1-Final
» List all costs in applicable column, as applicable.
« This form must have two signatures. One from the Project
Administrator and one from the Project’s Financial Officer.
 These cannot be the same person.
» Fill out Project Costs This Billing and Cumulative Project Costs.
 These numbers should be the same as this is the only Payment

Request submitted for this project.

Florida Department of Environmental Protection

EXHIBIT C
PAYMENT REQUEST SUMMARY FORM

Required Signatures:  Adebe Signature

Date:

Grantee Project Name and Number

Billing Period: Billing #:

DEP Division: DEP Program:

Project Costs This Billing Cumulative Project Costs

Contractual Services
DRP-116

Grantee Labor
DRP-117

Employee Benefits
( % of Salaries)

Direct Purchases: Materials & Supplies
DRP-118

Grantee Stock
DRP-120

Equipment
DRP-119

Land Value

Indirect Costs
(15% of Grantee Labor)

TOTAL PROJECT COSTS $0.00 $0.00

CERTIFICATION: [ hereby certify that the above expenses were incurred for the work being
accomplished in the attached progress reports.

Project Administrator Date

CERTIFICATION: [ hereby certify that the documentation has been maintained as required to support the
project expenses as reported above and is available for audit upon request.

Project Financial Officer Date

DRP-1135 (Effective 06-19-2015) Page 1 of 1




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

Closeout Webinar

Florida Department of Environmental Protection

EXHIBIT C
PAYMENT REQUEST SUMMARY FORM

Date: 04/23/2024

City of FDEP A22045

Grantee Project Name and Number

Billing Periog-08/16/21-03/15/24 Billing 5. 1-Final

DEP Division [F S~ State Lands DEP Program FRDAP

Project Costs This Billing Cumnulative Project Costs
Contractual Services
DRP.116 41,000.00 41,000.00
Grantee Labor 0 0
DRP-117
Employee Benefits
Payment Request Summary- Example Eeob B : :

Direct Purchases: Materials & Supplies
DRP-118 11,000.00 11,000.00
Grantee Stock 0 0
DEP-120
Equipment
DRP-119 0 0
Land Value 0 0
Indirect Costs 0 0
(15% of Grantee Labor)
TOTAL PROJECT COSTS $52.,000.00 $52.000.00

CERTIFICATION: I hereby certify that the above expenses were incurred for the work being
accomplished in the attached progress reports.
. Digitally signed by Railly Allman

THAL drei- Date: 2024.01.16 13:01:10 -05"00"

Project Administrator

Date

CERTIFICATION: I hereby certify that the documentation has been maintained as required to suppert the
project expenses as reported above and is available for andit upon request.

e F2ee _01/16/24
Project Financial Officer Date
DEFP-115 (Effective 06-19-2015) Pagelofl




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

Closeout Webinar

Contractual Services Purchase Schedule

This form outlines all costs that were paid to a procured vendor.

 Billing Period: Date of Commencement - Date of Project Completion

« Billing Number: 1-Final.

« This form’s total should match that listed on the Payment Summary Request.

» The descriptions should be as detailed as possible and must clarify which scope element it refers to.
» Please use multiple lines and pages to include all information.

» This form must include License Numbers of contractors.

* This form must include all Invoice Numbers and Payment Information.

« This form must be signed by the Project Liaison and the Project’s Financial Officer.

 These cannot be the same person.



FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

Closeout Webinar

Florida Department of Environmental Protection

CONTRACTUAL SERVICES PURCHASES SCHEDULE

Required Signatures:  Adobe Signature

City of FDEP A22045- FRDAP Recreation Park, Phase III
Grantee Project Name and Number
08/16/21-03/15/24 1- Final
Billing Period:, Billing #
LRGS- State Lands
DEP Division: DEP Program: FRDAP
Contractor Name & Contractor Invoice Check Number Project Cost General Description and Project Element
Contractor’s License, Number and Date and Date
Business License or
Contract Number**
Concrete Plis #123. 05/12/22 #4567- 06/30/22 10000 noured concrete slab- New Picnic Pavilion
#G(3425288830
Recreation Plus #456- 03712722 #1234- 0473022 000 trash can and water fountains and tables
SGC3847722839 nstalled - New Ficme Pavilion
Security Plus Z780- 01720727 Z7890- 03730722 o000 mstalled new security Iighting
FGUARI9IEE34d - Eeno Security Lighting
Playground Plus =347- 01720122 #3000- 02/30/22 15000 purchase and install of new playground equip
- Renovated Playground
TOTAL $41000

=% If not applicable and cannot supply a license number, be prepared to provide justification in the event of an audit.

DRP-116 (Effective 06-19-2015) Page 1 of 2

CERTIFICATION: I hereby certify that the purchases noted above were used in accomplishing the project.
PN Digitally signed by Reilly Allman
// fe1i—  Date 20240116 13:20:03 -0500"

Project Administrator Date

CERTIFICATION: I hereby certify that bid tabulations, executed contract. canceled checks and other purchasing doeumentation have been
maintained as reauired to support the costs reported above and are available upon request.

Pare F 20 0116124

Project Financial Officer Date

DRP-116 (Effective 06-19-2015) Page2of 2




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

Closeout Webinar

Direct Material Purchases Schedule
This form outlines all costs that were direct from a manufacturer and did not involve contracted labor.

« Billing Period: Date of Commencement - Date of Project Completion

« Billing Number: 1-Final.

« This form’s total should match that listed on the Payment Summary Request.

« The descriptions should be as detailed as possible and must clarify which scope element it refers to.
« Please use multiple lines and pages to include all information.

« This form must include all Invoice Numbers and Payment Information.

« This form must be signed by the Project Liaison and the Project’s Financial Officer.

 These cannot be the same person.



FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

Closeout Webinar

Required Signatures:  Adobe Signature

Florida Department of Environmental Protection

DIRECT MATERIAL PURCHASES SCHEDULE

02/23/2024
Date:
City of FDEP A22045- FRDAP Recreation Park, Phase ITT
Grantee Project Name and Number
" . 08/16/21-03/15/24 » 1-Final
Billing Period: Billing #
LRGS-State Lands FRDAP
DEP Division: DEP Progrant:
Vendor Invoice Check Number and 0 . .
Vendor Name Number and Date Date Project Cost General Description and Project Element
Landscape Pl #453-02/22/22 #6543- 03/30/22 1000 new trees and shimbs installed
i i =New Tandscanine
Restroom Plus #789-11/20/22 #9087- 12/30/22 10000 new doors and torlet sensors installed
- Renovated Restrooms
TOTAL $11,000.00
DRP-118 (Effective 06-26-2015) Page 1 of 2

CERTIFICATION: I hereby certify that the purchases notes above were used in accomplishing the project.

Digitally signed by Reilly Allman
S~ Date: 2024.01.16 14:04:46 -0500

Puiws,

on ect Administrator Date

CERTIFICATION: I hereby certify that invoices, canceled checks and other purchasing documentation have been maintained as required to support
the costs reported above and are available upon request.

T Pane F e

Project Financial Officer Date

01/12/24

DRP-118 (Effective 06-26-2015) Page20f2
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Closeout Webinar

Grantee Labor Cost Schedule

This form outlines work done by the Grantee that the Grantee is seeking reimbursement for.

Billing Period: Date of Commencement - Date of Project Completion
« Billing Number: 1-Final.

« This form’s total should match that listed on the Payment Summary Request.
« If Employee Benefits are claimed, please deduct that total from the Grantee Labor total and list
separately on the Payment Summary Request.
» The descriptions should be as detailed as possible and must clarify which scope element it refers to.
» Please use multiple lines and pages to include all information.
« This form must be accompanied by official timesheets that show the hours worked for each employee listed.
« This form must be signed by the Project Liaison and the Project’s Financial Officer.

 These cannot be the same person.



FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

Closeout Webinar

Grantee Labor Cost Schedule- Example Payment Summary Request- With

Florida Department of Environmental Protection

GRANTEE LABOR COST SCHEDULE

Required Signatures:  Adobe Signature

Grantee Labor Example

/20/2
Date: 02/20/2024
City of FDEP A22045- FRDAP Recreation Park. Phase III
Grantee Project Name and Number
/16/21-03/15/2. e, 1-Fi
Billing Period:og' 161210311524 Billing ﬁl Final
DEP Division: LRGS- State Lands DEP Program: FRDAP
Employee Last Name | Job Project Hourly Fringe Benefits | Project Labor General Description and
and Initials Classification | Hours This | Rate Up to 40% (if Cost Project Element
Billing applicable)
Coyote, W. Public Works 8 20 64.00 224 installation of ground cover
Grounds Maint. - Renovation Playzround
Runner, R. Public Works 8 20 64.00 224 installation of landscaping
Grounds Maint. - New landscaping
TOTAL $448
DRP-117 (Effective 06-19-2015) Page 1 of 2

Project Costs This Billing
Contractual Services
DRP-116 41,000.00
Grantee Labor
DRP-117 320.00
Employee Benefits
( 40.00 % of Salaries) Ll
Direct Purchases: Materials & Supplies
DRP-118 11.000.00
Grantee Stock 0
DRP-120
Equipment 0
DRP-119
Land Value 0
Indirect Costs 0
(15% of Grantee Labor)
TOTAL PROJECT COSTS $52.448.00

Fringe Benefits= (Project Hours x Hourly Rate) x 0.4

40% of salaries is the maximum amount of Benefits that
can be claimed.




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM
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Invoices, Checks, and Proof of Payment

All invoices must be listed on the Purchase Schedules in the appropriate columns, using
their invoice number. These invoices must be submitted with the schedules for review by
staff.

Every cost listed must have an invoice and proof of payment to accompany it, whether that
be a scanned check or a bank statement from the grantee.

If the invoice has items that are not eligible for reimbursement, i.e. shovels, paint brushes,
etc., the grantee may be asked to revise the purchase schedule to remove those costs.

If the invoice is not project specific, and lists other work done, please clearly label or highlight
the costs that pertain to the project.



FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

Closeout Webinar

Budget Cost Analysis

This is a summary of the costs of the project.

 Fill out the form completely.
« Note the right-hand columns are for FRDAP Staff to fill out, please leave columns referring to
“% Allocation”, “Allowable”, “Reasonable”, and “Necessary” costs blank.
« Please list all costs and quantities regarding each element found in the scope of work.
» Personnel Expenses refers to Grantee Labor Costs.
» Contractual Services costs will be the same as the Contractual Services Schedule.
* Equipment refers to any equipment that was rented or the grantee owned and would like their
use reimbursed.
» Supplies refers to any Direct Costs that were incurred.
» Miscellaneous/ Other Expenses could also refer to Direct Costs.
» Please list all elements as they are found in the scope of work.
» This form should show the actual costs of the project/ elements and should match the Purchases

Schedules, Payment Request Summary, and Project Completion Certificate.



FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM
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HAorida of Envil - 4. Equipment
Description Unit Cost § Quantity Totals §
DEP BUDGET-COST ANALYSIS FORM 0
']
= ']
Total ']
PROJECT TITLE: FRDAP Recreation Park, Phase 111 COMMENTS
(Basis for Decision)
BUDGET DETAIL COST ANALYSIS 5. upplies
Description Fee/Rate 5 Quantity Totals §
Budget items below to be provided by the Contractor or Grantee. See attached instructions. Cost Analysis to be completed by the Department Contract or Grant Manager. See MNew Landscaping 100 10 1000
attached instructions. Renovated Restrooms. 250 4 1000
= 0
COMMENTS Total Supplies 2000
1. PERSONMEL EXPENSES Reasonabl J Necessary (Basis for Decision) B
IR e T T— - [ D!
A Salaries - ([Name/Title/Position) Hourly Cost ($) Hours Totals ($) & MIS»CE_"E-HEDUS Osher Expenses B N
Z ° Description Unit Cost § Quantity Totals §
= 0 0
= 0 0
= 0 B 0
0
= 0 o
o
Total Salaries 0 Total 0
- . . . :
B. Fringe Benefits (Rate% * Total salaries applicable) Rate % Total Sal. App. Total § SUBTOTAL (L thru 6)
0.00% * o
Total Personnel Expenses (A+B) o 7. Qverhead/Indirect Rate % Base s Total 5
. =
2. Contractual Services
. Fee/Rate § Quantity Totals & 8. Total Budget B $52,000
New Picnic Par 17,000 1 = 170
Renovated Security Lighting 1,000 3 = 9000
Renovated Playeround 15,000 1 = 15000 CERTIFICATION
Total G Services 41000 | certify that the cost for each line item budget category has been evaluated and determined to be allowable, reasonable, and necessary as required by Section 216.3475, Florida Statutes. Documentation is on
file evidencing the methodology used and the conclusions reached.
3. Travel Per Fare/
Purpose/Destination Days Diem $ Rate § Mileage Totals & Name:,
[ - 1+ 1= o
[ : 1+ 1= 0 Signature:,
[ * ] 0
Total Travel o
Title:,
4 Equipment
Description Unit Cost 5 Quantity Totals § Date:
- o =
o
- o




I )
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Submission

After the documents are complied, they should be sent to the appropriate CAC via email. Please submit
documents as PDFs and clearly label each document.

Be sure to clearly state the project name/ number in the subject line of the email.

Staff will acknowledge the receipt of the documents and begin their review. They may reach out to request
clarifications and/or revisions if necessary.

If possible, we encourage early submissions so staff can begin the review and both parties have more time to
make revisions if needed.

The final deadline to submit the closeout documents for FY21-22 FRDAP Projects is April 30, 2024.

There are no extensions available for this grant program.






THANK YOU

Linda Reeves April Moody
Community Program Manager FRDAP Community Assistance Consultant ¢ 3, R
Email: Linda.Reeves@floridadep.gov

Email: April. Moody@floridadep.gov

Shauna Allen Reilly Allman
OMC Manager FRDAP Community Assistance Consultant

e Phone: 850-245-2713 Phone: 850-245-2783
; »77._‘-'5?;‘, ‘;_ = Email: Shauna.R.Allen@floridadep.gov Email: ReilIy.AIIman@roridadep.gov

|
\
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