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Agenda

• Why are we doing this?  [Ron Henricks]
• THE FORM [Shannan Reynolds]
• Figuring out how much you recycle [Jack Price]
• Getting recognized for outstanding recycling [Jack 

Price]
• Other resources to help you [Laurie Tenace]
• Wrap up [Laurie Tenace]
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Background and History
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Baled Aluminum Cans for Recycling

Speaker: Ron Henricks



How to fill out THE FORM
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Speaker: Shannan Reynolds

http://connect.re-trac.com

http://connect.re-trac.com/
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How to fill out THE FORM-continued
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How to fill out THE FORM-continued
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How to fill out THE FORM- continued
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How to fill out THE FORM- continued
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How to fill out THE FORM- continued
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How to fill out THE FORM- continued



How to Add Multiple Buildings
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How do you figure out 
recycling & disposal weights?

Speaker: Jack Price

Baled Cardboard for Recycling
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How do you figure out 
recycling & disposal weights?

• Recycling Rate Calculator
• http://www.dep.state.fl.us/waste/categories/recycling/pages/reco

gnition.htm, select Recycling Rate Calculator in the third bullet

• All you need to know is
1. What is in the container (garbage, yard waste, recyclable 

materials)
2. How big is the dumpster in cubic yards
3. How full is it usually when it is picked up
4. How often is the container picked up

• Here’s how you get that information:

http://www.dep.state.fl.us/waste/categories/recycling/pages/recognition.htm
http://www.dep.state.fl.us/waste/quick_topics/publications/shw/recycling/RecycleRateCalculator-Sarasota_30May13.xlsx


5/15/2014 14

What’s In The Container?
Pick the closest description from Recycling Rate Calculator

http://www.dep.state.fl.us/waste/categories/recycling/pages/recognition.htm
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What Size is the Container?
• How big is the dumpster in cubic yard?

– estimate how many washing machines would fit in the container 
– 1 washing machines = 1 cubic yard; 4 washing machines=4 cubic yard 

container
– 2, 4, 8 yard are the common sizes

• What if it’s a roll-off container?
– Waist high=15 yards
– Chest high = 20 yards
– Head high = 30 yards
– Over your head = 40 yards

• Or, just Google  images of “Dumpsters”
like I did and pick the one closest to yours



What’s In The Container?

• How full is the container?
– Look inside a day or so before pickup
– How full is it in %? 25%, 90%, etc.

• How often is it picked up?
– Once a week, twice a month, etc.
– Somebody knows when the truck comes
– Or, find out from the company that picks it up
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How to Get the Necessary Information-
Martin County Example

• Contact General Services Department (or the department that maintains 
building inventory lists).

• Use that information to start a Building Inventory Spreadsheet (An example 
is available for download from the Public Sector Recycling Reporting 
website.)

• Contact the person over the Fire Stations.
• Determine Service Details (number and size of containers and frequency of 

pick-ups):
• Contact your local waste haulers to request a list of public facilities for which they 

provide service.  This should include the type of container(s) and frequency it is 
emptied.  They may also include the percent full of the containers when emptied.  

• Their waste haulers are required to supply recycling to all county facilities free of 
charge which made obtaining this information an easy task.

• Contact the County Maintenance Department.  They may also know details 
regarding solid waste management.

• Use the “Service Details” information to determine weights via calculations 
incorporated into Re-TRAC.



How to Get the Necessary Information-
Martin County Example

• Notes:

– They collect information for the “incorporated areas” only.  Town 
and Cities were notified and asked to enter their information into 
Re-TRAC.

– Through this exercise they discovered that some of their county 
buildings did not have recycling programs and have since 
assisted in getting one established.

– This exercise has given the opportunity to conduct “mini” waste 
audits.  

• Evaluating materials
• Determining centralize locations for convenience.
• Re-emphasizing recycling!

5/15/2014 18



Recycling Rate Calculator -
Various Conversion Factors
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Recycling Rate Calculator
Single Conversion Factor
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Recognition for outstanding recycling

• DEP’s Recycling Recognition program
• To qualify

• 40% or better recycling rate
• 2012 or 2013

• You get
• Certificate
• Highlights to web
• Satisfaction in protecting the environment
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http://www.dep.state.fl.us/waste/categories/recycling/pages/recognition.htm


If you share your space with others

• Are you in a building that houses more than one 
state agency?

• Are you in a strip mall that includes private industry 
store fronts?

• Two options for figuring out your estimated recycling 
quantities: 

• Figure the ratio of the square footage of the building/strip mall to 
the square footage used by your agency. 

• Figure the ratio of the total number of employees in the 
building/strip mall to your number of employees. 

– Multiply the total tonnage recycled & disposed by that ratio 
to get your recycling and disposal totals

– example next slide
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Figure your recycling contribution 
if you share space

Building A = 500,000 square feet
You occupy = 100,000 square feet
100,000/500,000 = .2 or 20%
You count 20% of the building’s total recycling & waste 
disposal

Or
Strip Mall B employs a total of 100 employees
You have 10 employees
10/100 = .1 or 10%
You count 10% of the building’s total recycling & waste 
disposal
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On the Web: Public Sector Reporting

http://www.dep.state.fl.us/waste/categories/recycling/pages/reporting.htm

• Additional links:
– Building Inventory Spreadsheet
– Recycling Rate Calculator
– Public Sector Recycling Reporting Use Guide
– Webinar PowerPoint

• Will be adding FAQs and this updated version of the Webinar
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http://www.dep.state.fl.us/waste/categories/recycling/pages/reporting.htm


On the Web: 
“Greening Florida Government” Resources
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Find your county 
recycling 
coordinator 
and other local 
contacts here

This website 
includes links to 
many other waste 
management 
solutions you may 
need. Please 
bookmark it!

http://www.dep.state.fl.us/waste/categories/hazardous/pages/state.htm

http://www.dep.state.fl.us/waste/categories/hazardous/pages/state.htm


Other topics and links

• Are state office buildings required by law to recycle and if so
what items are they required to recycle?

• View state buildings recycling programs

• What is the Florida 75% recycling goal?

• Who do I contact about recycling in my county?

• What do I need to know about fluorescent lamps?

• How do I recycle electronic devices?

• Which batteries must be recycled?

• How do I recycle printer and toner cartridges?
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Reporting FAQs
• Report annually by March 1 for the previous year
• Reporting is based on calendar year, not fiscal year
• Estimate if you do not have exact numbers
• If your containers are consistently less than half full 

(or half empty), call your recycler to get smaller 
containers or less frequent pulls to save money

• This presentation will be posted to 
http://www.dep.state.fl.us/waste/categories/recycling
/pages/reporting.htm. 
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http://www.dep.state.fl.us/waste/categories/recycling/pages/reporting.htm


Questions and Comments?

Please share your 
experiences with 
your colleagues!

Unmute your phone 
Raise your hand 
Type a question

Baled Office Paper for Recycling

Ron.Henricks@dep.state.fl.us, 850-2245-8717

Shannan.Reynolds@dep.state.fl.us, 850-245-8716

John.L.Price@dep.state.fl.us, 850-245-8751

Laurie.Tenace@dep.state.fl.us , 850-245-8759

mailto:Ron.Henricks@dep.state.fl.us
mailto:Shannan.Reynolds@dep.state.fl.us
mailto:John.L.Price@dep.state.fl.us
mailto:Laurie.Tenace@dep.state.fl.us
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