
Mercury,  Hazardous Waste and Used Oil

Transporter Registration Requirements

March 15, 2017
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Mercury, HW  and Used Oil Transporter 
Registration Windows

Facilities that are RMH 
January – March 1

Forms are due by March 1 annually

Facilities that are both HWT and UOH or UOH only
March 1 – June 30

Forms and UO fees for are due March 1 annually.

Facilities that are HWT only
September 1 – November 30

Forms are due September 1 annually.
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Mercury Handlers Registration Requirements 
(Paper Registration Only)

• 8700-12FL Florida Notification of  Regulated Waste Activity, DEP 
Form 62-730.900(1)(b), effective 4.23.13

• Page 3, Section C - Annual Mercury Handler registrations is the 
only portion we handle

• Out of  State facilities can only register as transporters

• Make sure to briefly describe your Mercury Activities
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Hazardous Waste Registration Requirement 
(Paper Registration Only)

• 8700-12FL Florida Notification of  Regulated Waste Activity, DEP 
Form 62-730.900(1)(b), effective 4.23.13; and

• One or more of  the following forms (to demonstrate financial 
responsibility pursuant to Rule 62-730.170, F.A.C.*):

• State of  Florida Certificate of  Liability Insurance Hazardous 
Waste Transporter and Used Oil Handler, DEP Form 62-
730.900(5)(a), effective 4.23.13 (most commonly used)

• State of  Florida Hazardous Waste Transporter Liability 
Endorsement, DEP Form 62-730.900(5)(b ), effective 4. 23.13

• State of  Florida Hazardous Waste Transporter Liability Surety 
Bond, DEP Form 62-730.900 (5)(c), effective 4.23.13



Used Oil Transporter Registration Requirements 
(Paper Registration)

• 8700-12FL  - Florida Notification of  Regulated Waste Activities 
[Form 62-730.900(1)(b)] effective 4.23.13, which also includes 
the Certification statement on Page 5 (a separate training 
manual statement is no longer required)  and dated 4.23.13;

• Used Oil and Used Oil Filter Handlers Annual Report [Form 62-
710.901(3)] dated 4.23.13;

• Certificate of  Liability Insurance for Hazardous Waste 
Transporters and Used Oil Handlers [Form 62-730.900(5)(a)], 
effective 4.23.13;

• Registration fee of  $100 per facility in the form of  check or 
money order, payable to Florida Department of  Environmental 
Protection.
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Changing Time Tracks

 If  you are both a Used Oil Handler and Hazardous Waste 
Transporter and decide to not be a Used Oil Handler any more, you 
will be changed to the September registration renewal period.

 If  you are a Hazardous Waste Transporter and decide to also 
become a Used Oil Handler, you will be changed to the March 
registration renewal period.

Snail Mail both Paper Forms

 There is no Online ESSA registration for Hazardous Waste 
Transporters at this time.

 If  you are both a Used Oil Handler and a Hazardous Waste 
Transporter, you must mail the paper forms for HWT, even if  you 
use DEP Online portal for the Used Oil.
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8700 -12FL 
Florida Notification of Regulated 

Waste Activity Form



Complete all 
sections on 
Page 1. 
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Reason for Submittal
Please indicate your reason for submittal as 
requested in Item# 1 and which registrations  

you are requesting.

The 8700-12FL Notification Form can be used for all 3 programs –
Mercury, Hazardous Waste and Used Oil.



Insert EPA ID 
# at top of  
remaining 
pages and 
complete all 
sections that 
apply.  

Sections 12 –
14,  
Registration 
Contact 
Information
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Page 3, 
complete 
Section C, 
for Mercury 
Handler 
activities.
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At top of  
Page 4, 
Complete 
Section 14 
for HW 
activities.
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At the bottom 
of  Page 4, 
Complete 
Section 15 for 
Used Oil  
Activities



Page 5, Section 14 & 
15 Hazardous Waste 
and Used Oil 
Activities are 
continued. 

Section 16 is for 
comments. 
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Page 5, 
Section 17, 
Certification 
as a Used Oil 
Transporter 
statement 
must be 
checked.  
Sign, print 
name and 
title, check 
used oil box, 
and date.

If you are an used oil transporter who collects used oil from more than one 
generator and transports over public highways, you must check box on 
section 17.
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8700-12FL Notification Form Reminders

 Make sure you have the most recent version of  the form.  The 
current form was effective 4.23.13, and is 5 pages long.

 Put your EPA/DEP ID Number on every page.

 Fill out page 1 completely. We must have a contact person, 
and their phone number and email address.

 Sign and date page 5 with an original “wet” signature.
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State of Florida
Certificate of Liability Insurance

Hazardous Waste Transporter and Used Oil Handler



Insurance form must be 
completed by an authorized 
representative of  the 
Insurance company.

Remember the Insurance 
company must be listed on 
the form exactly as it’s 
registered with the Florida 
Office of  Insurance 
Regulation.

If  the corporate office holds 
the insurance then the 
address of  the corporate 
office need to be list as 
Operator (box 3) on the 
8700 form, or in comments, 
Page 5, section 16.
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Insurance form must 
have ‘original’ signature.

The Department does not 
accept:

• stamped signatures
• photocopies of  

Insurance form

Insurance Guidance 
document is located on 
website at: 
http://www.dep.state.fl.us
/waste/categories/used_o
il/default.htm
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http://www.dep.state.fl.us/waste/categories/used_oil/default.htm
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Facility Responsibility

 UO transporters are required to provide an Insurance form the 
automobile liability inclusive of pollution liability.  However, in 
the event your policies are separate then we will need you to 
submit two separate Insurance forms.

 It is the facility responsibility to make sure the Insurance form is 
filled out correctly.

 Most insurance carriers are not aware of the requirements. They 
prefer to routinely send out ACORD forms.

 If the insurance carrier is sending the form directly to DEP, make 
sure you provide the correct mailing address to them and have 
them email you a copy for review prior to mailing.

 We are happy to preview emailed copies of forms for corrections.
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Most Common “Stoppers” with the Certificate of  Liability 
Insurance From

 Signature not original
 Abbreviations are not accepted such as “Co” for Company
 Not FLOIR compliant

Line 1 must list the insurance carrier name exactly as it is listed by 
the Florida Office of  Insurance Regulation website:

http://www.floir.com/companysearch/

The Insurance form must be signed by an authorized representative    
of  that FLOIR Insurance company.

 Expiration date left blank or incorrect
 Insured amount must be a minimum of  $1,000,000 in accordance 

with Rule 62-730.170 (2)(a), F.A.C. and 62.710.600(2)(e), F.A.C.

http://www.floir.com/companysearch/
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Most Common “Stoppers” with the Certificate of  Liability 
Insurance From (continued)

 The EPA ID number is incorrect.
 Florida EPA/DEP ID numbers are location specific.
 The center section under “coverage applies at” must be filled in 

with the EPA/DEP ID Number, Name of  Insured and physical 
location- complete street address of  insured that goes with the EPA 
ID number.

 This information in section 3 & 4 on the 8700-12FL Notification form 
should match the middle section of  Insurance form.
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Used Oil Annual Report



Annual Report:
Complete the reporting 
period at top of  page 
and complete form.

Note: Make sure to 
complete
Item 5 on the form 
(types of  operation).
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Complete form as 
it pertains to used 
oil filters.

Now, you are 
ready to mail your 
original UO 
registration forms 
for review by DEP 
staff.
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FORMS

 Registrations forms can be found on website:
Http://www.dep.state.fl.us/waste/quick_topics/forms/pages/62- 730.htm

 Mailing address
Division of  Waste Management
2600 Blair Stone Road, Mail Station 4560
Tallahassee, Florida 32399-2400

 Detailed Instructions for 8700-12 FL Notification Form can be found:
Http://www.dep.state.fl.us/waste/quick_topics/forms/pages/62-730.htm

http://www.dep.state.fl.us/waste/quick_topics/forms/pages/62-730.htm
http://www.dep.state.fl.us/waste/quick_topics/forms/pages/62-730.htm
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Contacts

If  you have any questions, please contact: 

Susan Horlick at 850.245.8778 for Mercury and 
Hazardous Waste

via email at Susan.Horlick@dep.state.fl.us

Or

Janet Ashwood at 850.245.8789 for Used Oil and 
alternate for Mercury

via email at Janet.Ashwood@dep.state.fl.us

mailto:Susan.Horlick@dep.state.fl.us
mailto:Janet.Ashwood@dep.state.fl.us


DEP USED OIL ON-LINE 

Registration

March 15, 2017
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Introduction

First, to renew your Used Oil Handler registration on-line, your 
insurance information must be up-to-date in the Department’s 
database;

Second, on-line registration is not available at this time to new
Used Oil Handler registrants or for Used Oil handlers wishing to 
notify of  business closure. (Note: New means this is the first time 
you are registering the facility as a Used Oil Handler.)

Getting started, please have the following on hand………..

 Used Oil Annual Report
 A Visa or Master Card to pay the $100 registration fee on-

line via the Department’s secure website (checks are not 
accepted thru the on-line process) 29
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DEP online registration for the 
current year ends December 31st 
after which you are required to 
submit paper copies to DEP for 
previous year registration.



Go to the 
Department’s 
web page: 
http://www.dep.
state.fl.us, 
click on DEP 
Business 
Portal.
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http://www.dep.state.fl.us/
http://www.dep.state.fl.us/


Select 
Permits/Registrations 
at top menu.
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http://www.dep.state.fl.us/secretary/portal/permit.htm


Under Waste at left, 
click on Used Oil 
Handler. 
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http://www.dep.state.fl.us/secretary/portal/permit.htm


First time users 
must register by 
clicking on 
“Register” at top 
right corner of  
the page.

34



Complete online 
registration.  A computer 
generated password will be 
sent to the email address 
entered on the registration 
page.

Note: If  you already have an 
account, you can sign-in 
(see previous slide).
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https://webappsbeta.dep.state.fl.us/depportal/account/register


Now, you must 
Click on the 
link in the 
email to verify 
your email and 
set-up a new 
password.  
Make sure you 
remember 
your security 
question.
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https://webappsbeta.dep.state.fl.us/depportal/account/verifyemail?confirmationid=9f1e70c9fd62233c8afa926baa099287


Once completed, 
you will receive 
confirmation that 
your email 
verification is 
complete. 

Note: Applying for a 
Pin is optional and 
you can always 
apply for a Pin later 
by visiting your 
account details 
page. 37

https://webappsbeta.dep.state.fl.us/depportal/account/verifyemailcomplete


You can now sign-
in with your new 
password.

At the Sign-In 
Screen, Enter 
email address and 
password, hit 
Sign-in.
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https://webappsbeta.dep.state.fl.us/depportal/account/signin


Used Oil On-line
Registration Process

39



Click on 
Apply. 
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http://webappsbeta.dep.state.fl.us/depportal/go/


Select “Get 
Licensed”.
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http://www.fldepportal.com/go/apply/


Click on “Used 
Oil Handler”.

42



Enter an 
application 
friendly name,  
which can only 
be used once.  
Save and Go to 
Next Step.
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http://webappsbeta.dep.state.fl.us/depessa/coreenginestart?name=dwm_uohr


Please read 
updated 
Online 
Application 
Eligibility 
screen and 
proceed to 
accept, and 
click Save 
and Go to 
Next Step.
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Payment of Fees

45



Used Oil 
Handler 
Registration 
fee $100.  
Click on  
“Continue 
with Payment” 
button.
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http://webapps.dep.state.fl.us/depessa/coreengine.action


Payment 
Receipt

Janet Ashwood
2600 Blair Stone Road
Tallahassee, Florida 

47



Thank You! 
Hit “Done” for 
final submission 
of  your 
Application.
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Upon completion of  your on-line registration, a ‘new’ UOH 
Certificate and a copy of  your UO Annual Report information 

will be issued to you electronically.

This completes your 
Used Oil Handler On-line Registration!

If  you have any questions, please contact Janet Ashwood, 
Used Oil Coordinator at 850.245.8789 or via email at 

Janet.Ashwood@dep.state.fl.us

49

mailto:Janet.Ashwood@dep.state.fl.us
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Questions
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