
 
 

 

 

  

 

  

     

 

 

   

      

 

 

 

   

 

    

HOW DO VENDORS/CONTRACTORS RECEIVE THEIR PURCHASE ORDERS


1. Vendors register under the Vendor Information Portal (VIP).

2.	 Vendors decide how they are going to receive their purchase orders.  Either by email, facsimile (fax), or the 

Ariba Supplier Network (ASN). The below screen shot shows you how to tell how you are to receive your 

purchase orders (Pages 2 through 3).

3.	 If you signed up to receive your purchase orders by the Ariba Supplier Network (ASN) or email, the below 

emails are sample screen shots of what you will receive (Pages 3 through 7). The email is directed to the 

contact person listed in the Vendor Information Portal (VIP).

4.	 It is very important that you keep your MFMP Vendor Registration account up-to-date.  If your account 

information is not valid, the purchase order will fail to be delivered by email or fax.  Ariba Supplier Network

(ASN) vendors will have a website they can log into if the email fails.  You can sign up for the Ariba Supplier 

Network (ASN) at the following website http://supplier.ariba.com/. There is a fee associated with using the 

Ariba Supplier Network (ASN) and the website for subscriptions and pricing is located at 

http://www.ariba.com/solutions/sell/supplier-membership-program/pricing.  The Help Desk number for the 

1

http://supplier.ariba.com/
http://www.ariba.com/solutions/sell/supplier-membership-program/pricing
http://www.ariba.com/solutions/sell/supplier-membership-program/pricing
http:http://supplier.ariba.com


 
 

   

    

 

    

   

 

   

 

  

 

 

ASN is 888/892-7422.  We are asking our ASN Vendors/Contractors for the Petroleum Restoration

Program please DO NOT use the flip option for invoicing.

5.	 If you are not an ASN vendor and receive your purchase orders by email and the email address fails, the MFMP

Helpdesk will try to send by an alternate method.  If alternate method is not successful, you will be notified of 

the failure and will receive the purchase order and attachments by other means from the Department directly.

6.	 It is recommended that you use an email address that reaches multiple people to alleviate the issue above.

Vendor/Contractor VIP Display Sample
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If registered as an ASN

Vendor/Contractor, a 

Network ID Number

will be listed here.

ASN Vendor/Contractor Sample Email
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Non-ASN Vendor/Contractor Sample Email
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